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GENERAL INFORMATION  
➢ LEADERSHIP CONFERENCE JANUARY REGISTRATION 

REFUNDS SHOULD BE FULLY COMPLETED. PLEASE CONTACT 
THE OFS AT 757-251-2320 OR VIA EMAIL @ OFS@COGIC.ORG 

IF YOU HAVE NOT RECEIVED YOUR REFUND.   

➢ EARLY BIRD REGISTRATION REFUND ($50) WAS COMPLETED 
BY THE OFFICE OF CONVENTION PLANNING AND WAS 

COMPLETED ON FEBRUARY 19TH.

➢ CREDENTIAL HOLDERS REPORTS 
FY2026-2027 

TUESDAY, MARCH 3, 2026
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ASSESSMENTS RECORDS & CREDENTIALS 

(ARC)

F1 – F2 PROCESSING



SOFTWARE ACCESS 

Access to the Arc System is granted by the Office 
of the General Secretary.  If you currently do not 
have access to initiate credential holders’ reports 
via the arc system, please submit an official letter 
of request to the General Secretary’s Office from 
your Jurisdictional Bishop.  The letter should be 

on the Bishop’s letterhead, with his authentic 
signature, and sent via email to 

generalsecretary@cogic.org.  Please copy the 
Office of the Financial Secretary in your request 

at OFS@cogic.org.    

mailto:generalsecretary@cogic.org
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ACCESS  THE FINANCIAL PORTAL 
BY LOGGING AT  
WWW.MAGISTRATEPRO.COM



ONCE YOU HAVE 

LOGGED IN YOU WILL 

SEE THE JURIDICAL 
FINANCIAL PORTAL 

MODULE CLICK 

DASHBOARD TO ENTER 



ON THE DASHBOARD CLICK F-1 FORM



SELECT YEAR YOU ARE REPORTING



SELECT ADD TO BEGIN BUILDING F1



CHOOSE THE 
ASSESSMENT 
CATEGORY



JURISDICTIONAL ENTRY



CHECK THE NAME AND ASSESSMENT AMOUNT



SELECT ADD TO F1 

*MAX OF 50 PER ADD 



YOU CAN SEARCH FOR AN INDUVIAL WHO 

DOESN’T APPEAR ON THE PREPOPULATED 

LIST AND ADD



CLICK REVIEW F1 TO BEGIN THE 

SUBMISSION TO THE FINANCE OFFICE



REVIEW PRIOR TO SUBMITTING AND IF 

EVERYTHING IS CORRECT SUBMIT F1



THE F2 IS AUTOMATICALLY GENERATED 

FROM THE INFORMATION OF THE F1. THIS 

SUMMARY CAN BE VIEWED AT ANY TIME 

AND IS ELECTRONICALLY

VERIFY THE AMOUNTS  IN THE TOTAL TO BE 

SURE THE CALCULATIONS ARE CORRECT 

AND NO DUPLICATES MAY EXIST



ONCE PAYMENT IS RECEIVED 

STATUS WILL BE UPDATED.



PAYMENT 

To execute payment once all digital 

forms are populated, please contact the 

Office Of The Financial Secretary at 

757-251-2320 or via email at 

OFS@cogic.org.  

mailto:OFS@cogic.org
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